
 

Job Title: Development Project Manager 
Reports To: Executive Director 
 
Job Summary: 

The Development Project Manager will lead the planning and execution of affordable and 
workforce housing developments from concept to completion. This position plays a critical 
role in expanding housing options in the Big Sky region, helping ensure that housing 
remains accessible to those who work and live in the community. The ideal candidate is a 
mission-driven, detail-oriented professional with strong project management experience in 
housing or real estate development. 

 
Key Responsibilities: 
Project Oversight & Management 

• Manage the full development lifecycle of affordable housing projects, including site feasibility, 
entitlements, budgeting, financing, risk management, construction, and close-out. 

• Develop and manage project timelines, team coordination, and reporting milestones. 
• Serve as the primary point of contact for contractors, consultants, architects, and other 

development partners. 
Financial Planning & Funding 

• Prepare and maintain detailed development pro formas and budgets. 
• Work closely with lenders, investors, and funders to ensure compliance and successful project 

delivery. 
• Identify and support the pursuit of potential funding opportunities. 

Community & Stakeholder Engagement 
• Attend and present at public meetings, including local planning boards, town councils, and 

stakeholder groups. 
• Communicate project goals and progress to residents, funders, and the BSCHT board. 

Regulatory Compliance & Documentation 
• Ensure all projects meet applicable federal & state regulations,  zoning, land use, 

environmental, and funding requirements. 
• Maintain documentation and prepare regular reports for internal and external stakeholders. 
• Oversee procurement, contracts, and permitting in coordination with BSCHT leadership. 

 
  



 

Qualifications: 
Required: 

• Bachelor’s degree in Real Estate, Urban Planning, Public Administration, Construction 
Management, or related field. 

• Minimum 3 years of professional experience managing housing or real estate 
development projects. 

• Strong knowledge of affordable housing finance, development process, and 
construction oversight. 

• Proficient in project management software and Microsoft Office Suite 
• Ability to manage multiple projects and deadlines in a fast-paced, collaborative 

environment. 
• Excellent communication, budgeting, and problem-solving skills. 

Preferred: 
• Master’s degree in a related field. 
• Familiarity with mountain town or resort-area housing dynamics. 
• Experience with community land trusts or workforce housing programs. 
• Experience with affordable housing financing mechanisms. 
• Knowledge of local development regulations in Gallatin County or Montana. 
• Passion for addressing housing affordability and sustainability in high-cost rural 

communities. 

 
 
About Big Sky Community Housing Trust: 

The Big Sky Community Housing Trust (BSCHT) is a nonprofit organization committed to 
preserving and creating affordable housing opportunities for the local workforce in Big 
Sky, Montana. In response to rising housing costs and limited inventory, BSCHT partners 
with public agencies, private developers, and community stakeholders to implement 
innovative housing solutions that keep Big Sky livable and vibrant for the people who 
make it run. 


